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ûÁ©ç-í¬ù ®√≠æZç
°æüÓ-ûª-®Ω-í∫A ûÁ©’í∫’

®Ωîª-®·ûª: Åçñ«íıú˛

2. á´J ¶µ«≠æ ¢√∞¡}èπ◊ N†-≤Òç°æ¤
§ƒ®∏Ωç-™E ´·ë«uç-¨»©’ (Bullet Points)

★ ≤ƒ´’© Ææü∆-P´ 'á´J ¶µ«≠æ ¢√∞¡xèπ◊ N†-≤Òç°æ¤— ™ ûª† Æ‘yßª’ Å†’-¶µº-¢√-©†’ Ææ÷öÀí¬, Ææ’©-¶µºçí¬
Å®Ωn-´’-ßË’u-N-üµ¿çí¬ ûÁL-ßª’-ñ‰-¨»®Ω’.

★ ®Ωîª-®·ûª ûª† Ø√©’-Íí∞¡x ´’†’-´’-®√©’ ™«´ùu 'û√û√! 'Éí∫-°æô’ F §ƒ†’, ï®√l úøHs— ÅE Å†-í¬ØË
Ñ v§ƒçBßª’ ûÁ©’í∫’ °æô’d °æô’d-èπ◊-†oç-ü¿’èπ◊ Ç¨¡a-®Ωu-§Ú-ßª÷úø’, Ç†ç-Cç-î√úø’.

★ ÆæçÆæ \%ûª, Ççvüµ¿ ¶µ«≠æ™x Öü¿lçúø °æçúÕ-ûª’-úÁj† éπ°æp-í∫ç-ûª’© ©éπ~ tù ¨»ÆœY ûª† ¶«©u N’vûª’-úÁj†
A®Ω’´’© ®√´’-îªç-vü∆Eo '¢√K ®√´’-îªçvü∆! Éí∫-°æô’ A®Ω’-°æA ©úø÷f— ÅE 'Éí∫-°æô’— ÅØË v§ƒçBßª’
ûÁ©’-í∫’™ Öîªa-Jç-î√úø’.

★ ≤ƒ´’© Ææü∆-P´ éπ°æp-í∫ç-ûª’© ©éπ~ t-ù-¨»ÆœY ü¿í∫_®Ω P≠æu-Jéπç îËßª’-™‰ü¿’ é¬E äéÌ\-éπ\-°æ¤púø’ ¢√J
ÆæEoüµ∆†ç™ èπÿ®Ω’açúÕ, ûª®Ω-îª’í¬ ñ«•’©’ ®√Ææ÷h ¢√J ü∆y®√ ÅØËéπ ≤ƒ£œ«ûªu N≠æ-ßª÷©’
ØË®Ω’aèπ◊Ø√o®Ω’.

★ éπ°æp-í∫ç-ûª’© ©éπ~ t-ù-¨»ÆœY èπ◊´÷È®h Èé.éπ-´’© ¶«Ææ®Ω Ææ®Ω-ÆæyB Íé~vûªç™ ¢√uÆæ-¶µ«-®Ω-ûªçÂ°j v°æÆæç-Tç-î√®Ω’.

★ ©éπ~ t-ù-¨»ÆœY, Ææ’®Ω-´®Ωç v°æû√-°æ-È®úÕf, í∫úÕ-ßª÷®Ωç ®√´’-éπ%≠æg ¨¡®Ωt-©†’ Ææü∆-P´ í∫’®Ω’-≤ƒn-F-ßª·-©’í¬
¶µ«Nçî√®Ω’.

★ ¢Ë©÷-JéÀ Ææü∆-P´ àéπ-©´u P≠æfluúø’.

★ ´®Ωç-í∫™¸ ûÁ©’-í∫’†’ 'ôé¬qM ûÁ©’í∫’— ÅE, CMx Ö®Ω÷l†’ 'ôé¬qM Ö®Ω÷l— ÅE Åçö«®Ω’. ôé¬q-M Åçõ‰
ôçéπ-¨»© (Ø√ù«©’ ûªßª÷-®ΩßË’u îÓô’)

★ Çúø-¢√∞¡x ØÓô †’çîË ÅÆæ-™„j† ¶µ«≠æ ´Ææ’hçC. ´®Ωç-í∫-©’x-™E èπÿ®Ω-í¬-ßª’©’ Å¢Ë’t Æ‘Y© ´÷ô™x
Åîªa¢Á’i† ûÁ©’í∫’ †’úÕ NE-°œ-Ææ’hçC. 

★ Ææü∆-P´ 'ßª÷C—™ Öûªh´’ éπN-ûª©’, éπü∑¿©’, ®√Æœ† È®¢Á†÷u, §ÚLÆˇ ¨»ê© ÅCµ-é¬-®Ω’-©†’
v°æ≤ƒhNçî√®Ω’.

★ ûÁ©’í∫’ °œ©x©’ Éçöx ´÷ö«xúË ¶µ«≠æ ¢Ë®Ω’. •∞x îªC¢Ë ¶µ«≠æ ¢Ë®Ω’. v§ƒçBßª’ ¶µ‰ü∆-©†’
ÆæJîËÆæ’éÓ¢√-©çõ‰ ÅEo v§ƒçû√© °æ©’-èπ◊-•-úø’-©†’ ´’†ç ûÁ©’í∫’ ÅE Å†’-èπ◊ç-ô’†o ¶µ«≠æ™
éπ©§ƒL.

★ Ö®Ω÷l ≤ƒ£œ«-ûªuç™ v°æï©’ °æ©’-èπ◊-•-úÕÍé v§ƒüµ∆†uç É≤ƒh®Ω’. Ö®Ω÷l éπN O’®˝ ûª-&O’®˝ ¶µ«≠æ v°æï©
°æ©’-èπ◊-•-úø’-™xç* ´*açC. Çßª’† ûª† éπN-ûª†’ v°æñ« éπN-ûªí¬ îÁ•’-û√®Ω’.
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★ éπN O’®˝-ûª-&-O’®˝ ûª† éπN-ûª™ ''Ø√ éπN-ûª†’ v°æûËuéπ ´uèπ◊h©’ °æÆæçü˛ îËÆæ’h-Ø√o®Ω’, é¬F ØË†’
´÷ö«xúø’-ûª’-†oC ´÷vûªç ≤ƒ´÷†u v°æï-©-ûÓØË—— ÅE N´-Jç-î√®Ω’.

°æK-éπ~™ ®√ü¿-T† v°æ¨¡o©’
1) ''à v§ƒçûª°æ¤ ¢√∞¡xèπ◊ Ç v§ƒçûª°æ¤ ûÁ©’í∫’ Éçé¬ ´’ç*í¬ Öçô’çC.—— – Ææ´’-Jnç* ®√ßª’çúÕ.

2) í∫’®Ω’-´¤™x àßË’ v°æûËuéπ í∫’ù«-©’ç-ú≈-©E éÓ®Ω’-èπ◊ç-ö«®Ó ®√ßª’çúÕ.

3) ''Çúø-¢√∞¡x ØÓôØË ÅÆæ-™„j† ûÁ©’í∫’ ¶µ«≠æ†’ N†-í∫©ç—— N -́Jç-îªçúÕ.

4) ≤ƒ´’© Ææü∆-P´ ®Ωîª-Ø√-¨Îj-LE v°æ¨¡ç-ÆœÆæ÷h ®√ßª’çúÕ.

5) O’ v§ƒçûªç™ NE-°œçîË °æÆæç-üÁj† ´÷ô-©†’ ®√ßª’çúÕ.

6) °œ©x©’ Éçöx ´÷ö«xúË ¶µ«≠æ ¢Ë®Ω’. •∞x îªC¢Ë ¶µ«≠æ ¢Ë®Ω’. ÉC §Ú¢√-©çõ‰ àç îËßª÷L?

°æK-éπ~™ ®√ü¿-T† Å®√n©’
Öü¿l¥çúø = íÌ°æp

Íé~vûªç = Ææn©ç

ñ«•’ = Öûªh®Ωç

°æÆæçü¿’ = É≠ædç

ßª÷C = í∫’®Ω’h

Nü¿yûª’h = §ƒçúÕûªuç

3) °æ®√ußª’ °æü∆©’

Ç©ßª’ç – É©’x, í∫%£æ«ç

v°æ¨¡çÆæ – §Òí∫úøh, ≤Úhvûªç

≤Òç°æ¤ – ≤Úßª’í∫ç, Åçü¿ç

4) Ø√Ø√-®√n©’ 

éπN = éπNûªyç îÁÊ°p-¢√úø’, ¨¡Ÿvèπ◊úø’, ï©-°æéÀ~

≤ƒ£œ«ûªuç = éπ©-®·éπ, ¢√ìtßª’ç

N’vûª’úø’ = Ææ÷®Ω’uúø’, ÊÆo£œ«-ûª’úø’

5) ´¤uûªp-ûªhu-®√n©’

Åüµ¿u-èπ~◊©’ = îª®Ωu-©†’ éπE-Â°öÀd îª÷ÊÆ-¢√úø’

í∫’®Ω’´¤ = Åñ«c-†-´’ØË Åçüµ¿-é¬-®√Eo ûÌ©-Tç-îË-¢√úø’ (Ö§ƒ-üµ∆u-ßª·úø’)

¶µ«≠æ = ¶µ«≠œç-îª’-†C
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6) v°æéπ%A – Néπ%A

¶µ«≠æ – ¶«Ææ éπNûª – Èéjûª

éπü∑¿ – éπûª é¬´uç – éπ•sç

7) ≤ƒ´÷†u ¢√é¬u-©†’ ÆæçPx≠æd ¢√é¬u-©’í¬ ´÷®ΩaçúÕ.

Å) Ææ’®Ω-´®Ωç v°æû√-°æ-È®úÕf ®√ûª-™†÷ v§ƒçB-ßª’ûª éπE-°œ-Ææ’hçC. Ææ’®Ω-´®Ωç v°æû√-°æ-È®úÕf ´÷ô-™†÷
v§ƒçBßª’ûª éπE-°œ-Ææ’hçC. 

ï: Ææ’®Ω-´®Ωç v°æû√-°æ-È®úÕf ®√ûª-™†÷, ´÷ô-™†÷ v§ƒçB-ßª’ûª éπE-°œ-Ææ’hçC.

Ç) éπ°æp-í∫ç-ûª’© ©éπ~ t-ù-¨»ÆœY éπ®Ωg Ææ’çü¿J Ø√ô-é¬Eo Å†’-´-Cç-î√úø’. éπ®Ωg Ææ’çü¿J Ø√ô-é¬Eo
v°æîª’Jçî√úø’.

ï. éπ°æp-í∫ç-ûª’© ©éπ~ t-ù-¨»ÆœY éπ®Ωg Ææ’çü¿J Ø√ô-é¬Eo Å†’-´-Cç*, v°æîª’-Jç-î√úø’.

8) éÀçC ¢√é¬uEo Ææçßª·éπh ¢√éπuçí¬ ´÷®ΩaçúÕ.

Å) †™Ô_çúø >™«x™ áçü¿®Ó éπ´¤-©’-Ø√o®Ω’. †™Ô_çúø >™«x™ éπü∑¿-èπ◊©÷ ÖØ√o®Ω’. †™Ô_çúø >™«x™ °ævAé¬
N™‰-éπ®Ω’©÷ ÖØ√o®Ω’.

ï. †™Ô_çúø >™«x™ áçü¿®Ó éπ´¤©’, éπü∑¿-èπ◊©’, °ævAé¬ N™‰-éπ-®Ω’©’ ÖØ√o®Ω’.

9) Núø-DÆœ ÆæçCµE í∫’Jhç-îªçúÕ.

Å) Ê°ü¿-®√©’

ï. Ê°ü¿ + Ç©’ → Ê°ü¿®√©’ (®Ω’í¬-í∫´’ ÆæçCµ)

Ææ÷vûªç: Ê°ü∆C ¨¡¶«l-©èπ◊ Ç©’ °æ®Ω-¢Á’iûË ®Ω’í¬-í∫´’ç ´Ææ’hçC.

Ç) í∫’ù-´ç-ûª’-®√©’

ï. í∫’ù´çûª + Ç©’ → í∫’ù-´ç-ûª’-®√©’ (®Ω’í¬-í∫´’ ÆæçCµ)

Ææ÷vûªç: éπ®Ωt-üµ∆-®Ωßª’ç™ ûªûªq´’ ¨¡¶«l-©èπ◊ 'Ç©’— °æ®Ω-¢Á’iûË °æ‹®Ωy-°æü¿ç *´®Ω Ö†o Åé¬-®√-EéÀ
Öé¬®Ωç ´*a ®Ω’í¬-í∫´’ç ´Ææ’hçC.

N¨Ï-≥ƒç-¨»©’

1. °æ©’- π◊-•úÕ: '°æ©’-èπ◊-•úÕ— Åçõ‰ Öî√a-®Ω-ù™ ÖçúË N©-éπ~ùûª. DØËo 'ßª÷Ææ— Åçö«®Ω’.

2. †’úÕ-é¬®Ωç: '†’úÕ-é¬®Ωç— Åçõ‰ ´÷ô îª́ ’-û√\®Ωç. ÉC v°æï© ¶µ«≠æ, ÆæçÆæ \%A, ¶µ̃ íÓ-Réπ °æJ-Æœn-ûª’©’,
¢√J Çî√®Ω ´u´-£æ…-®√© †’ç* Öü¿s¥-N-Ææ’hçC.

3. ñ«Bßª’ç: ñ«A ¢√úø’-éπ™ ®Ω÷°æ¤-C-ü¿’l-èπ◊†o ¶µ«≥ƒ N¨Ï≠æç. ñ«B-ßª’ç-™E °æü∆© Å®√nEo Ö†oC
Ö†o-ô’dí¬ °æJ-Q-LÊÆh ´îËa Å®Ωnç ¢Ë®Ω’. Ç °æü∆© §ÒçC-éπûÓ ´îËa Å®Ωnç ¢Ë®Ω’. °æü∆-©èπ◊ Ö†o
¢√î√u®Ωnç §Ú®· ©é~¬u®Ωnç ®√´-ú≈Eo ñ«Bßª’ç Åçö«®Ω’.
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